
PERSONAL DETAILS

First Name:         Last Name:

Telephone: 

Email Address:

Home Address (please include Administrative Region):

UNIVERSITY DETAILS

USI Number:        Year of Study:

Faculty/School: 

Programme:

Why are you applying to loan a laptop from UG?

How do you currently attend Online classes?

Are you living with Parents/Guardians?

Are you renting a private property?

Yes                   No

Yes                   No

STUDENT LAPTOP LOAN 
REQUEST FORM

Please return this form to:
University of Guyana Students’ Welfare Division  
via email: studentswelfare@uog.edu.gy

mailto:studentswelfare%40uog.edu.gy?subject=Student%20Laptop%20Loan%20Request%20Form


STUDENT LAPTOP LOAN 
REQUEST FORM

1. The student will be required to complete a Student Laptop Loan 
Agreement Form before collecting the laptop.

2. The loaned laptop will remain the property of the University of Guyana.
3. The student may keep the loaned laptop for the duration of their studies 

and will be required to return it to the University on; their leave of 
absence, withdrawal, completion of their studies, or when the loan is 
otherwise no longer required.

4. The student will be given an option from lease to own at a monthly cost of 
$2,000.

5. The equipment is for academic purposes only. It is not to be used for any 
other purpose or loaned to any third party.

TERMS AND CONDITIONS

Please indicate your marital status:

Are you a single parent living with a child/children?

Are you currently employed?

If yes, please state place of employment and designation.

Please state your family’s net household income (monthly) and attach  
evidence with this email.

Do you own a smartphone?

Do you have a data plan?

Does your residence have Internet Access?

Where did you learn about the Student Technology Support Services?

Yes                   No

Yes                   No

Yes                   No

Yes                   No

Yes                   No

Married        Single  Divorced     Widowed  Other



TERMS AND CONDITIONS

6. The student bears the sole responsibility for the safekeeping of the laptop 
and will be held liable for any loss or damage. 

7. The student will be required to pay the cost for a laptop that is lost or 
stolen at a fair market price. The Students’ Welfare Division and the 
Tactical Online Services (TOS) Unit should be informed of either of these 
occurs, and a fair market price should be computed by TOS for the student 
to pay.

8. The student will have full administrative control of the loaned laptop and 
are required to use the Internet to update Microsoft Windows, Microsoft 
Office, and other software installed on the laptop at the time of pickup. 
However, anti-virus software is not included.

9. The student is required to follow cyber-safe strategies and to demonstrate 
digital social responsibility in the use of the loaned laptop.

10. The student will be required to pay the cost of replacement parts should 
the loaned laptop be damaged while in their care.

11. If the loaned laptop is under warranty, the student is required to take it to 
the sales company for any repair needed. Furthermore, the warranty does 
not include software issues. The student may have to pay to reload the 
loaned laptop should there be a software issue affecting it’s functionality, 
which was caused by illegal or unlicensed software installed by the 
student. Students are encouraged to install license software only.

12. The student is required to contact the helpdesk for any issues with the 
laptop. The helpdesk is available via Live Chat on the uog.edu.gy website, 
Mobile/WhatsApp: 624–1368 or 624–6214 and via email: helpdesk.tos-
ccses@uog.edu.gy.

STUDENT LAPTOP LOAN 
REQUEST FORM

DECLARATION
By submitting this form, I confirm that:
• I am unable to access sufficient IT equipment for my Online studies  

through another source.
• I confirm that I have read and agree to the terms and conditions of the 

Student Laptop Loan Programme.
• The information I have provided is accurate and correct to the best of  

my knowledge.
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